How to Respond to Plan
Review Comments



Step 1: Applicant Receives email

Applicant will Receive an Automated E-mail indicating that Comments
Must be Responded to in Self Service

From: iPmnitDnNatRepl#}ﬁcitvcﬂvinterpark.:}rgﬁ
Date: Fr1, Jul 3, 2020, 10:26

Subject: Plan Eeview Eequires Attention

Hello,

Commercial Building Review requires a resubmattal. Please login into vour Citizen's Self Service Portal to review changes needed.
Permit Number: BLDC - 2020 - 0032

Winter Park Citizen's Self Service Portal link:

Thank You, Winter Park Building and Permitting Division
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Step 2: Login

Enter Username and Password

ss.cityofwinterpark.org/EnerGov_prod/selfservice®/home

:i* GoToMeeting Hub
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Map
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City Website

Good Morning, Guest-

Login
Register




Step 3: Find the Permit to Add
vour Inspection

From the Dashboard select the Permits in the “Attention” Folder

My Permits

Attention

» View My Permits

Pending

67

Commercial New. ..

Active

16

Garage Sale

Draft Recent

1 52




Step 4: Find the Permit to Add
Response

Select the Permit to Resubmit

Dashboard Home  Apply* View= Map FeeEstimator  Paylnvoices Search@,  Calendar (@ City Website

Exact Match[]
Display  Atention ~| SelectCase Type Export Sort  Permit Number|v|

BLDC - 2019 - 0005 4545545 Commercial Mew Attention, Pending On Hold
Construction Failed Reviews

BLDC - 2020- 0009 200 Commercial Mew Active, Attention Failed Inspections
Construction Failed Reviews

BLDC - 2020- 0010 84675309 Commercial Mew Active, Attention Failed Inspections

Construction

BLDC - 2020- 0014 100 test Commercial Mew Attention, Pending COn Hold
Construction

BLDC - 2020- 00246 401 5 PARK AVE Commercial Building - Attention, Recent, Failed Reviews

BLDC - 2020 - 401 5 PARK AVE Commercial Mew Attention, Recent, Failed Reviews

WINTER PARE, FL Construction Pending Resubmit File
327589--431




Step 5: Review Plan Review
Comments

From the Reviews Heading select the pull down arrow to review Plan
Comments to Respond

Dashboard Home  Apply» View= Map FeeEstimator  Paylnvoices Search@  Calendar /o City Website

Permit Number: BLDC - 2020 - 0032

Permit Details | Tab Elements |Main Menu

Type: Commercial New Status: Submitted - Online Project Name:
Construction

Summary Locations e Inspeqlons Attachments @ Comtacts Sub-Records Holds Meetings Ware Infa
Building Review (Commercial) ~
Completed Date Submitial Status
Q7/03/2020 Requires Re-submit, Notes Availible

D Building Review - Commercial . Requires Re-submit . Dunkle Theresa

Comment

Review status Comments

@ Water & Wastwater Utilities . Approved . Paxman Wayland



Step 6: Upload Attachments

To view the comments placed on the document select the pdf link from the item indicated
with the “1”

Summary Locations Fees Reviews @ Inspections

Sub-Records Holds Meetings MWore Info

Attachments | Next Tab | Permit Details |Main Menu

Attachments
Sort Meeds Action[v|

At least one file needs to be resubmitted.

Landscape and Irrigation Product Approvals Energy Calculations Building Drawings Exterior Site Lighting Plan
Plan
- Winter 20-413 FL PA_v1pdf RC Winter Park - Envelope- RCWPV-ARCH_1-31- RCWPY-MEP 1-31-
Park- CIVIL_v1pdf a Comchek Report_vl pdf 20 v1pdf 20 vipdf
aaai Wersion: 1 Version: 1 Wersion: 1 Version: 1
Status: Corrections Status: Under Review Status: Under Review Status: Under Review Status: Under Review

Resubmit Instructions:
Theresa Dunkle:See W

PRI -

Additional Supporting |Iﬂ

Add Attachment

-+




Step 6: Upload Attachments

The PDF will open in your browser and you can view the items noted on the plan by the
reviewer
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Step 6: Upload Attachments

Once comments have been addressed in a new file please upload by selecting “Resubmit”

Summary Locations Fees Reviews @ Inspections Sub-Records Holds Meetings MWore Info

Attachments | Next Tab | Permit Details |Main Menu

Attachments

At least one file needs to be resubmitted.

Sort Meeds Action[v|

Theresa Dunkle:See W

PRI -

Landscape and Irrigation Product Approvals Energy Calculations Building Drawings Exterior Site Lighting Plan
Plan
- Winter 20-413 FL PA_v1pdf RC Winter Park - Envelope- RCWPV-ARCH_1-31- RCWPY-MEP 1-31-
Park- CIVIL_v1pdf Comchek Report_vl pdf 20 v1pdf 20 vipdf
Wersion: 1 Wersion: 1 Version: 1 Wersion: 1 Version: 1
Status: Corrections Status: Under Review Status: Under Review Status: Under Review Status: Under Review

Additional Supporting |Iﬂ

Add Attachment

-+




Step 6: Upload Attachments

Applicant can respond to comment by selecting “Respond” button and type response

Resubmit File(s)
Reviews
Reviews
Building Review - Mew Residential Construction -~
Completed Date Submitial Statws
07/08/2020 Requires Re-submit, Motes Availible
© Building Review (Residential) . Requires Re-submit . Stenger Kristopher -
Correction (1)
Correction Type Category Cormective Action Cormrment
General General Correction MNFA see comments on sheet A01



Step 7: Acknowledge Comment

From the Department(s) Requiring Re-submit select pull down and
Acknowledge by sliding button

Resubmit File(s)

Reviews

Reviews
Building Review (Commercial) ~

Completed Date Submitial Status

07/03/2020 Requires Re-submit, Motes Awvailible

© Building Review - Commercial . Requires Re-submit . Dunkle Theresa ~

Comment

Review status Comments

@ Water & Wastwater Utilities . Approved . Paxman Wayland



Step 7: Acknowledge Comment

Once all are “Acknowledged” select “Next” Button

@ Building Review - Commercial . Requires Re-submit . Dunlde Theresa o

Comment

Review status Comments
. Acknowledge

@ Water & Wastwater Utilities . Approved . Paxman Wayland
Engineering/Stormwater . Not Required . Miller Buddy

Fire Review . Mot Required . Santoro Jimn

Planning/Zoning . Mot Required . Briggs Jeff

Police Review - Traffic. Mot Required . Whitman James

Urban Forestry . Not Required . Nye Josh

27 5tormmwater Review . Mot Required . Noonon Matt




Step 8: Revised Drawing

Select “Select File” to upload revised drawing. Once documents are
uploaded select “Submit”

Resubmit File(s)
Reviews Resubmit
‘Resubmit '
i
File Version Resubmit Instructions
Awnings Guidelines w1 pdf 1 Kristopher Stenger: not compliance with fhor4502.17.2

<«



Step 8: Resubmittal Complete

Select “Close”. Resubmittal is complete and applicant returns back to
Dashboard Home

Success

The file upload was submitted successfully.
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