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EXHIBIT "B'' 

QUARTERLY REPORT SCHEDULE FOR FISCAL YEAR 2021 - 2022 

Quarterly progress and financial reports for the reporting periods indicated are due to the City 
Manager or his designee on the due date specified. 

Progress reports should include: 

Quarterly: 

1. Revenues received and spending to date by category
2. Review of projects/program progress and meeting benchmarks
3. Copies of up-to-date Board minutes
4. Updates to Board membership

Mid-Year: 

Presentation to City Commission of activities and progress to-date (if requested) 

Annually: 

1. Final Report on revenue and spending, program/project activities, benchmarks and
successes

2. Presentation to City Commission (if requested)
3. Updated application for next fiscal year
4. Site visit (if requested)

Reporting Period Due Dates: 

First Quarter (Oct. l to Dec. 31) - January 31, 2022 
Second Quarter (Jan. 1 to Mar. 31) - April 30, 2022 
Third Quarter (Apr. I to June 30) - July 31, 2022 
Fourth Quarter (July 1 to Sept. 30) - Oct. 31, 2022 

Reports may be sent by regular mail, e-mail or fax to: 
City of Winter Park 
ATTN: Peter Moore, Office of Management & Budget
401 South Park A venue 
Winter Park, FL 32789 
E-MAIL: pmoore@cityofwinterpark.org
FAX: (407) 599-3448

Agency acknowledges and understands that the quarterly reports required by this Agreement are a material provision 
of the Agreement and that the failure of Agency to submit a quarterly report when due shall constitute grounds by 
the City, in its discretion and in addition to any other right or remedy available to the City, to refuse to make any 
additional disbursements of Funds to the Agency until such report is filed in form and content acceptable to the City. 
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